
   August 2020 

Dear 1st Grade Parents, 

My name is Ms. Stephanie Gutierrez and I am thrilled to join the wonderful team of teachers and                  
staff here at Arborland Montessori Children's Academy as this year’s 1st grade teacher!  
 
I am originally from California, however, four years ago, I was accepted into a program called 
Teach For America and was given the wonderful opportunity to work as a full-time teacher in 
Las Vegas, Nevada. During my time in Nevada, I taught kindergarten, 2nd grade, and 5th grade 
and obtained my Master’s degree in Education from the University of Las Vegas, Nevada. Some 
examples of the courses that I took during my Master’s program include: Multicultural 
Education, Literacy Instruction, and Elementary Education Curriculum.  

In my previous classroom experiences, I implemented a modified Montessori Method by 
incorporating small group stations in my classrooms and setting up an environment that fosters 
hands-on learning. Please rest assured that I will be working very closely with Ms. Sebial and the 
administrative staff to ensure that my students will continue to learn using Montessori methods 
this year. 

I am excited to meet all of my 1st grade students and their families this year! Lower elementary is 
a great time for students to embark on a new journey to learn how to read, write, perform 
fundamental operations, and do so much more. I will work hard to make sure that your child 
obtains the attention that he or she deserves. To increase space for social distancing, I will be 
using Classrooms 9 and 11 for my 1st grade students but will officially be known as Classroom 9. 
Together with Ms. Ferrer as my assistant teacher, I hope to make education fun for all and instill 
a love for learning. I will ensure that your children will be able to achieve their highest potential. 
As partners, please share with me the responsibility for your child’s success. I ask that you guide 
and support your child’s learning by ensuring that he/she: 
 
● Attends school daily and arrives on time, ready for the day’s learning experience (be it 
remotely or in person, we will have a strict schedule to follow). 
● Follows school regulations regarding mask wearing and social distancing at all times, frequent 
hand washing/sanitizing as well as staying at home for any signs and symptoms of illnesses. 
● Complies with all the classroom rules, such as no sharing of any materials/play equipment. 
● Completes all homework assignments. 
● Reads daily to develop a love for reading and to improve vocabulary and comprehension. 
● Shares school experiences with you so that you are aware of his/her school life. 
● Lastly, but most importantly, knows that you expect him/her to succeed in school. 
 
As we all know, this year will look a bit different for students due to COVID-19. Your child’s 
safety is my priority. My goal is to maintain a safe learning environment for all of my students 



while still providing them with an excellent education. As you continue to read through this 
letter, you will see that I have included a list of all of the safety procedures that I will be sharing 
with my students this year; I kindly ask that you please take some time to review it with your 
child before school begins so that we can create a safe environment for everyone as a team.  
 
COVID-19 Safety Procedures 

1. The office staff will measure the temperature of every student and employee on a daily 
basis. Anyone with a temperature of 100.4oF and above needs to go home.  

2. Everyone must wear a mask on campus except for children who are 2 or younger. 
3. For everyone's safety, our campus is only open for students and employees. Parents and 

visitors, please remain in the front lobby area and ask our office to help you.  
4. We would like to limit our lobby area to one family at a time for dropping off and picking 

up. Only one adult is needed to drop off and pick up the student. Siblings and other 
family members not enrolled in our in-person learning need to stay at home or in the car 
to avoid crowds.  

5. Sign-in/out sheets will have one new sheet each day along with sanitized pens. 
6. Social distance is expected at all times and we will remind the students to socialize with 

physical distance. 
7. Frequent hand washing is expected and all students will wash hands before food, after 

restroom, upon entering classrooms, and more when needed. 
8. The children will not be sharing materials. Please send your child with his/her own 

stationery. They will have their own tables at least 6 feet apart from other children. 
a. Materials and equipment will not be shared among children. 
b. Regular lunch options and snack service will be available but served to individual 

students to prevent sharing of any kind. 
9. Any school equipment/materials will be disinfected before allowing other students to use. 
10. Outdoor activities are encouraged and social distance is required for everyone. 
11. Frequently touched surfaces will be disinfected at least 3 times a day or after each touch 

(tables, doorknobs, light switches, handles, toilets, faucets, sinks, etc.). 
12. Please keep your child home if you or your child is sick. 

 
Remote Learning 

1. Prepare a quiet learning environment with needed learning materials including water and 
stationery. 

2. Establish a routine and let your child visually see and understand the routine. 
3. Please make sure your child has gone to the restroom before school starts. 
4. Do not let food interrupt lessons. 
5. Help the child to learn that school is school. It does not matter whether the location is 

home or school. The child should dress appropriately, sit on a proper chair with a table 
for writing, and log on to the teacher’s link a few minutes before school starts. 

6. In the beginning, the child may need some assistance in logging on, please be patient. All 
children do learn quickly. 

7. Please give Ms. Gutierrez one cell phone number for contacting you when needed.  
 
Daily Classroom Schedule 
8:30-11:30 Three-Hour Work Period (Morning Work Time)  
11:30-12:00 Class Meeting/Whole Class Lesson Presentation 
12:00-12:30 Lunch Time 



12:30-1:00 Play Time 
1:00-3:00 Afternoon Montessori Work Time 
 
Snack 
A daily snack time for 10 minutes is available for your child. Please send a small nutritious snack                  
such as granola bar, fruit, crackers, juice, etc. Please help us by reminding your child that he/she                 
may not have chips for snacks. Please be advised that candy, gum, chocolates, and soda are not                 
allowed in school. Sharing of food is also strictly prohibited. Microwave is not available during               
snack time. 
 
Homework 
Contrary to popular belief, Montessori children do have homework. Montessori education is            
continuous. Therefore, it is important that children have continued opportunities in their own             
home to assume responsibility, accept the natural consequences, manage time and choose            
activities wisely. Their homework is shared in their Google drive every Friday, so you may               
plan ahead and schedule your child’s other activities. Please remember, children learn by doing.              
They need to participate actively in all areas of life and living. They are physically tough,                
gregarious and quite capable of responsibility.  
 
Lunch 
For children who bring lunch from home, a microwave is available in the classroom to warm                
meals (not for cooking!). If you want your child to have instant noodles/macaroni and cheese for                
lunch, please cook it at home and place it in a microwavable safe container; we will be happy to                   
assist your child to warm it up in school. 
 
Laptop/ChromeBook 
Part of our technology implementation will include having the students use technology devices             
on a regular basis throughout the school year. It is mandatory for all the students to bring their                  
own personal laptop. Their laptops will be used as an academic learning tool only. No               
non-academic games will be allowed at any time on the school campus. We expect that your                
child brings a fully charged laptop every day.  

To minimize contact, most of the work will be shared in your child’s Google drive. To prepare                 
for this, please have an email account ready for your child by the start of the school year. It has                    
to be an account that your child can access on their own device. For easier access for you and                   
your child, I suggest that you create the email account for them and bookmark the following                
pages on their devices:  their gmail account, google drive, and google calendar. 

Show and Tell 
Your child will have a weekly schedule for something they want to share. Sharing is important                
because it develops confidence in public speaking and talking about oneself. These items should              
be of educational nature, such as a souvenir from a trip, special interest, photographs, hobbies or                
nature collection. Please, no toys. 
 
Communication 
Communication between the parent, child and teacher is vitally important in the education             
process. However, just before class starts or ends is not the best time for me to meet with parents                   
because I am often preparing for class or working with students. The office will be happy to                 
arrange an appointment time that is mutually convenient. If there is an urgent need, I will be                 



available from 8:00-8:30 a.m. as I do my classroom preparation. You may also email me. I                
usually respond within 24 hours.  
 
Supplies Needed (this also applies to students participating in remote/online learning)  
One 5-subject notebook  
One 1-subject notebook  
One 2-inch three ring binder for the classroom 
One 1⁄2-inch three ring binder for weekly classwork 
One storage crate for storing workbooks  
School supply caddy to easily access writing utensils 
2 pack reinforced college ruled paper 
5 pocket folders 
1 set of markers 
1 set of crayons 
1 set of colored pencils 
Erasers 
Sharpener 
Pencils 
Dictionary  
1 pack of card stock paper assorted colors 
1 pack printer paper 
4 white glue 
6 glue sticks 
1 ruler 
1 pair of scissors 
 
Additional Supplies for In-Person Students 
Face Mask 
Face Shield (optional) 
Hand Sanitizer 
 
Please take time to read through the school handbook for more information regarding school              
policies. Again, I look forward to working with you and your child. I am looking forward to a                  
meaningful and productive school year! 
 
Sincerely, 
Ms. Stephanie Gutierrez  
 
 


